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©^rri-tfgeoLUj

©urr^dr

610 u^Uo6u@®6i»emj uDTTu>ff)<i)0«> 

<^,6iJ«5arr!d<»<5CD6n'iL|ib u^l(o6u(5l«60>6fmjib ufrniDiJl^^^) - sfiltfleuneOT 

6uipf4j(g,^<*) - ffrr^gj.

(ipgjGOT 60) id A t^gnsueoaffijasetr iDjoguib turreuiLi—A «^dgS1 ^gyensoaitiffidr udreifl^ ^ctosfil @ujA(»>iT)(J’,

@6?d«jot iDrijgjib 61jD <&gy<aj6oftd>eirFT^) <£^>itj6ij (SlffiiiOJUu^libSungj ^edru^Kosu^l^dr iDftjgyib

Q0jrn_!}L|6©i_uj iSlro u^Seu^ffidr, Glu^iburreofTeor <3ig)i6U6oat&is6ifld) ff^leurr u[rrTi£>tf)A®uui_cEfil(5ro<5o ereor^ Q^rfliu

6UQ5^lrp§j. (Bingyib ^{,<5ij<500rrfej«dr/u^Uo6ij(5)*dT QipecofDiurr® utrfTiDtf]A®uui_«SlTO60)60 OTeorgjiib, <^+,611 soot ^60>fD«.dr 

(tpcorDiurr^eijib, uajgydren' GuoroauSlgiib (8uaonjuL_«61d)<50)<50 OTe&rpib ^trSliu (ipu).^lfD§j. tfrecrSeu, 

6U(TF,rfij&rT6oriiJ®6rfld> jltpAarrcgnub 6iJi^l®fTL_(5l^d)ffidruiii. Qffiu<K)u0iDfTg)i <©)j51<5ijp^^uu@^lrD§l-

g>dsr u^KSeuili^-d) <3i60)eOT^§jA *eorij*(«5ib Glffitjujuui- (Seijetfcrglib. ©r^lOurr*

^utToSleroeor <5T(ig£ajtf QurbiD (B^^luSlcoxsor (S6ij«fcr0ib,<956011) 3d>

ajUFTg>]d>(g)!f)iu Qurr(5^T^ib, <^i^0^urrd) 6r6U!fti_if>)(TT>rtjgj Qur[)uuL_L_gi 

6T6&ru^60)6orimb, <^(^0 ^uneSlo&r gretforeogiub rbri^eijib (j5f51u61i uui (Seuedbr^ib.

«60lb 4d>

nsi—6DLQ.^6g)<95 sfi)6MrrA6B)g> g_i_g)iArg>i_66T (&,rf)\&e>Gd (Seuedbr^ib.aseoib 5d)

(pd&r®«fr6oorj06&ru^l(o6u(5l/ ^ocsr u^KSeu^aseoen' ^eofl^^eofiGuj udttid^I^^1i_ (Scuafer^ib.

^ibQpcofDuSlcroeor fftfliurras iSleorufDrorrerotDUJfrd) c^6ujf)6a)0) Qp6O)0)CiUL4. UDTitDiflA^uuL. (oeusfcr^ib sreor 

<^if5l6ijp^^uu(5l^lfD§j.

ypiU-eijA (oAm!iiSlc6r efileurr^^eoGor <9560ib 7d> @r51*®uuL_(5l «^)U)(ipiij.6ij* (S«rru6l60)eOT u^leijeop*^ 

^OU60)l_^®60)lD*(<5 ^UL|^6CD60^ ^6OTU^l(o6UL_l£|.d) 5560lb 760 Qu]DUUl_ (oGUfifer^lb. ^06O)6OT «60)l_61uj.A«mDd)

(o«rTULj«60)6rru u^leueroroA^ ^gyugib Qffiud) ^<ajjx)fTdOT^fT(^ib 6T60t(d6u, g_i_giiArg>i_6&r gug^eroeou Qufbg)i (pm.6ij<k 

(o^nug^eoOTO u^)6iJ6CDrDA@ ^gyuuuuu (oeuaferglib. ^6&ru^l(o6u(^*dr QpcrofDuuui. ^Sigyeueo^errrrd) <%,itj6i| 

Qffi£jujuui_niDd) @(ffjuugi (Seuedbr^lib. ^eSru^Koeuglft^ib ^^(ru u^iKo6u(5te(6rFjih ffiedbrffifrsjdiuurTeiT!)-,

s_^6fi)ujrT6rrtf, iDfbg)jib ^gyeueoj ^^Koiurrfrnd) (ipeorDiurr* «f^,ii)6ij«dT (SLDit)®5&fTdrOT0ui_ (Seyaisrglib. ^^jeurrp 

<^jjUJ6i(<f&60611 (ou>rb®®rTdT6u^rTd) {SlgyeoeuA (o«rTUL|#6ifleOT ^6OT60)iD«dT, ^gjeyeo^errrTd) c^r6]ujuuL_(5)

(jperopujrTa) jRueuiq.Aeodi^eroen' *6dbr®rT«JofiA« 6ui^l6)j@A(g>ib. ^^rf)Q«6OT s_dr6rr ^f61u(SuL_in.6b ^gneueofmd)

<9h1_1£|.A <95fTL_i_uuL„(^dr6n- @60)rD*60)6iT ftireo^^ldb rSlouil’^^l QtfiLigj <3ig)i6)j60(floor iSerr

(§6U6djr@ib.
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s_^6£lujrTerrfl‘®dT ^eor u^l(D(5UiLiA.6roeOT 2_L_L@^gjib(oUfT§i &ij>&ffirfgg)iib u^l(§6u(^®6i»6iTUjib^

s_l_u0^^1i_ <§6iJeifer0ib.

1. (LpeorQarreoor^ ^e&ru^KSeu^

2. ^leroeOT^iL^fbfTL-^r^uSu^

3. ^cj^OljA S*rrug

4. ®IT60(lp6CDrpU U^l(o61J@

5. 6Uip&(ff)Cj U^Kd6u(^

6. Qip^eoecDiD^fftfleDr ajeofluiSItfleij n>gyA«dT u^USeu^

7. ^®6iJ©3«3)f5liqib2_tfl6Ci)LD#ffL_l_UU^S61i(9

@Ou^(o6u{5l«^ib c^+jiLicij >3<gy6iJ60!irrdt) ^iDcaj OffiuujuuL. (o6u«fer(5lib.

1. ^ipe6r©®rT«5OT|j’ ^eoru^Koeu^

^dOTU^l(S<5iaI_Lq.do ^jpcdrrpj iDrr^rtj®(25*0 (Suxro jSlgiloroeiJuSlgyiSrerT rbi_OLj* (BasnuiSloroecT (ipearQan'fflarf 

§<5oru^l(S<5UL_L4.«) u^leg ©ffiumuuL. (§6u«for(5lib. 61tfl6ijA ®«4jre6fr«sjfluurT6fT!} s_|fluj u^ldiaeoerr <SLDfD©a>rT6rr<5rr (o6iJ«ijr@ib.

ZjSleoeOT^L-© fbfTL_©r^u(Su@

^uu^1(o6ul_14.<50)<50t (tpeojTjuuuj. U!jrTU)ifl^^rr«fo, rQg)i6ro<5iiuSlg>iOT6rr <3)6ro<5or^§jA (o«nuL|®cJT ©e&rTLtfurras #iirr«JT 

rbLeunj-Aeo^ftCOOT (SiDro^^ndTOT /Suugpub.

3. @(TfjiIn_|* (S^rruuj

^(5014* (o*m!ig OTe&rugj «^!TffrT<50)fflor®(Sr, 6ui^l*fTiL(5l0do®dr (Surreorn^eoDeijaetflear Q^rr^uun^ib. @rbg>dj 

<3iL_i_6U6O)eDOTuSlL_uuL_0 urmiDiflA^Oui- (Seuedbr^ii)- ^^oortreb epeijCSIeurTq^ <o®frutS]<5?D<sorQ^n^LiurreOTg)

utfl#6Sl*@ib(BurT§iib ^rrffrreoeooT&t^ih, 6in^(y)6B>rr)®(6i5ib ®60)i_61iij.A® orgieun* ^(r^A^ib.

4.®rT60(Lp6?»n)U U^US6U@

@r51u61il.i_ «rT60[ii®eiflcfo ©uidliul (oeuetfcri^uj <3)f£>l&<50)ffi®wr (g)Q51^§l ©ffiijgj &_iPuj r&i_6uiii.Aeo)®

(oiDft)©®rTdTefr ^Ciu^KoeuCin-erooor urrfriDtfl** (Seueifer^ib.

4§£LJu£l(o6u(i)las<5h’ udretfl* e&TOfifil

^r^lcajgy^^uuLL^dreircajrTg)] 

UOTTlDtfl*®UUl_ (S6U«far{5)ib.

5.6Ulp*@U U^)(d6U(9

6. (ipe&eoeoiD^fftflefrr u^l(S6u@

7.0&6U6O «^f51iqib 2_[fl60ll>^ ffL-L-lj U^l(o6U@
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*' iDg)]A«<ST u^l(86u(5l, 0a>6UK) ^rSli^ib s-tfleroiD^ ffL_i_u u^l(S<5u@®6ifloo
S'

iDgjjAffidr (Sla>nL_tfufT« f5i_6uui.A<505« (SiD^Q^ndTerrijuiL^l eSleurr^^lcrocOTU^ib u<£Ko6UL_i£i.&> u^laj QffiL§i

lorr^^S^rr^pjLb ^gyeueoffle&r ufTtferoeuA^ (SeiJtsfer^lib.

fflbu^0UUL_l_ Qp^eOT6CDU3* <^g^J(5U<50tf«dT/lDfT6UL_l_* ®(K)6£l «©)gy6iJ60tf®(^I5*@ 6^CijQ6UrTQ5 lDfTaj(iptb

101b ^eOTu^lSeij^l iD0pib (3l3>iTi_tfL|<5a>i_uj 61fD u^<S6u@®(50)6n- (fg}gy<50)6u (tpeorGl«rr60ortf u^KBqj®, ui^euib-?,

«^i,itj6y*@f5)u(Su®) u^lsJiDrreoruu^KSeu® d=iDfu6lA*uuL_ S6u«fer®ib «sr<5OT6^ib ^f51e4p^0uu®^n)§j.

r5i_6uin.*6CD* Q0ni_furr® 6uiprii®uu®ib ^6dbrt_<s»eor u^KSeu® (c^gyeueoaiu uasoRiurreiTiJaidr iDfbpib 

iS§i (ou>ibGl®rTdT6rruu®ib ^(igrii^ j6L<5Uiq.*60>®uSl^) 6iJLpiii®uuL_i_ ^«fori_6ro«5DT®dr) ^QpieusofTfT^) 

a=!flLIUfT(tA®UUI_(o6U«fer®tb.

u^raflA ®iuA(g>r5il-/^60)«50OT @ujA(g)rbd-®dr iSlnj ^^isueoiJftdT ^ridffierrgj ^gyeueo^difteroen- «^j,i£iaj

QffiDujib (Surrp ^e&ru^KSeu® iDjopib (ol0jrri_fn<5rot_uj i51fD u^l(S«u®®6K)6rr urrfeoxsu*® (Sfiuejfor^ib ercorajib

<®(f51<S4p^^UU®£l}T)p.

c^6u«x5rri>iaj60)OT fftfleup' U[rfnDtf1daa>rT0)ff>rTri3 ^®6u^) <©if51u|ib s_ffl<50>iD^ ffiLi—^^leoruLq. (2®L_«0u®ib 

efileijfifljjajoroeir euipriu® ypi^iurT^ r^eoso, f^lioeorfD 6uipA(^®dT (Si^rruituiT* 6urr^6i]60D[r ^lUfTfl- Glffifjuj (ipiq.ujfr^

eroeo (ourreorfD rfil^eurr* .flAaiwaidr «5rj1)u®^)e&Tfr)eor.

jS)(,[56ijfT«ib (oiogyib ©ffiboroiDiurT* j560)L_Qun>6i)ib, gjruj j£l(f56ijfT«ib ^eroiDtueijib <3ig)i6)j6oa

r560)i_Qip60)rD«6ifl®Tuui.{gl!t<sxjTuSlA«uuC-i_6£l^l(p6®rr)&60)6fr  ̂^eurofTp <»60)i_61i4A* ^n5l6np£#uu®<£)jr>gjj.

6r«jr(o6U, ^eueoor «3i60)rD ujrfTLDifl^^TO, (jpii).ei|& (o^rruy^dr iDfbpib (jpA^tiu «f&t,6ueoOTriij*60)6n' unpasnuLirroj

<5i®A<^160)6u^^(K) fffrjjtgi jBipAffifrgoqmb 6£)tfl6UfT6ijr^r5l6ij60)fr«dT6uipiiij®iIiu®^!6&rfD607.

<Slgy61l60* rB60)L_Qp60)fD 67®7U§j 2>UI7«> 61(fllllUp, (o^^lLIJL_6&r <J61li^UJ ^lgy6iJ60« (p££)6C>!J U^leiJ

©fflii6U§J, ^1L_l_6U60)(a30r ®®6U§1, (S®rujL|fl>60)6r7 Qp6O)0)UJr7«U □0'f7U)!fluup. «L4.^ltiJ*60)6n' d£N60)IUI_|6)lgl. U^l6U6O)0)uS)«) 

^eueoorriiffieoen- (LpeoroujiKS ^®A^1 eroeuuup. ^6&7u^Ko6ii® a_^76ifliLL_ u^)S6ij®«d7 uorriDifluugj, (§^60)6yuu®ib 

(oUf7p c^eiJbboTrfej<K60)6T7U Glup6U§J, (S^60)6)JuS]TO60r7^ (Sui7§J S_|fluj 6ifr60<iQa3®6£l(t)(g)d7 <®ll^!uup, l£)ft<50O7uSldS«l!jUL_l_ 

UU4.6Ultl«6rfi60 U^Ko6U®®60)6f7LJ UD'ITlI>|f]^f5«) (Sur76&7rD60)6UUJr7(5lb. ^>60rrT<&), *rT©0U<2ufrA£l©6 ®^f&60)L-Qp60>rD®6lfldt) 

®6U«57lb Qffgy^fTLO^) ^tgyeueo® <^l60>fD®d7, §J7lij60)lDUJfbfD j9«3)<50*6lflTO <SfT600r (of&!f)®£l<557IDgJ. 67607<26U, ^^A®l7@)Jlb 

fb6O)l_Qp6®0)«6O)6n'A ®6JiJ7LI|.UUf7® iSlCDTUrbfD (o6)J6db7®lb 67607 

Q®r7d76r7uu®^lj7)fTf*eff7.

c&60)607^§j <5>t,l£j6H ^gy6U60tf«(6l5lb (o«ll.®A



-4"
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jSl<5B)60UjrT6Br (ipu).eij (jgl^ip)^i) \

u^^rr«fer0 (u<y>)^b)

Qpe6TfT)fT<5dBr(j)l (ipi%6ii (Qp^y>)©)

^[Tfrafergl dpiq-e*! (^<y>)FF)

2_) 2_l_COT (Lplq-OJ (S_<Lp)

(ipu^aj (^i^Iqp)ssn)

<S)) jgleroeoajrreOT Qpiq.6ij «5re&ru§i t^leoeoujrraiu ucrmorflA^O Qujd (o6ufifcri£i.uj^fT©ib. <£|t>6orrn&>, a_iu!i'/(Su5^>i5l6C56ou 

uwrejflftsroemj ©urrg)j^^6u6®[r 30 «^i,edbr(5l®^A0u 61fD@ib, euiLurrcrA a=>®DffiS1 c^gpigueoaib. u>msuL_i_& 

«^)gM6weoa&ib, (Lp^ecrecoLD^ aaeoafil <^tgpi6n<5oabih. u«r«flA ^^lujeuffjr^lcfo 40

61<5&reorQ5ib ^6uir)f5l6coeor top ©ffiljp (S^eroouuSl^xsorT^euftjerofDu uiLi^iueSliL^, ^gueueoai^ ^eoeoeutfledr

c^v,6ro<5DOT Qurop Qujo rBueuii}.*©©® er^Aaseomb.

U[rrTU)tflA® (Seuafer^ib 6T60T6i]LbHig&abrTggftiib c^eufisorriija&eroemiiib rSleroeoujrTeOT <^6u<2X5n&i«6rrrT«Cj

(i) c^gpisiicott^^T. c^eoeOT^gj 6iiGeo® <^*,#ltflujJ®dr tojopib ^eoesr^p eueo® ^gyeueoau u«50oflujn6n’(J*cJT 

tfnfl-urr* u^efil S-iufen euipr!iJ@6ii^if)@ Glffiijujuu^ib (pcorgy^croiDU uil.uiLU<wai^r (Panel) jSltr^^triDn-®

urrgjjffirrAaiuuL- (Seuaijri^tu c^euewrf&i^errfrj^ib. GrecsrSeu, u<rfr<sffiA ff>606fi\ @njA@r5rr<Ktb, (ipeyssrocdidA *^>65) tSugyeueoaib, 

LDfT6UL_L_A «^ga6U60»ib t&igy<Sijeo®ii»i®afld6 ^tutrit Qffiijiuuu^ib Qpeorgjj!fl«5i»iDU uCiq.aj®a®6a>6rT uasjfl

(ipui.64]t)rD§jib, j5)<56)60Ujrr<5OT (ipip.6iirT* u^l6U60)fDuSl<fc ^uu<50)i_A® (S6ii«s4jT@ib.

(ii) (oiogyib, 6U(7f,<5s>«£>Cj u^KSeu^), ffibuOTU u^KSen®, uaJGooruui^uuC-in-ujefo cSigyeiieoaju u^l(S<su@,

^IcoeoecDfDA Q^eoffiGlcoru uiLifj-iudD u^KSeu^, 6Tib.u)..^l 70 u^KSeu^, ©orrAaBA &<5botA(&)U u^KSaj^^dr (Cash Book) 

^ksdsu «a<50>«sr^§ju u^l(S6u@®dr loppib @^rr tfgyeroasasOT QujtifD^rfjasneoT uL_ui.uj^)«6rfle&r ^gyeneo®

|5«<K)®dT t^eoeordjgiib jSltr^siriDrT® unp®rTA®uui_ (oeuedjriQ-Ujeroeuasdr ^@ib. sreorSeu, 

<^,6U605r(fuaj<50)6n'ujib(ipin.6ijfbfDpib u^l6u<5O0)uS)<fog»uu6OL.^0^) (Seusfer^ib.

(8 u>0® ecfer i_

(iii) £§(njGL|A Co^nGq^dr (Stock Files). c^Erffiroodooradr, ^{rffrrerodrsjr*^ &n&fF>5> (Sl^sfldiisrotrAdr ^eoxsor^gjib 

<^iiLi_6iJ6a><as5niSli_GuC(9 j^ldoeoiurr® un§]*fTA®Gui_ (o6ii«foruj.uj6CD6u®dT ^(t^GuA (o^rrGGldoxasr Qurrp^^

iDCuidb iSltfldi) £§i(njA66><95«>6ffl<£) upruaiflGupi-dor iDrf)©rDfr(T5 rB<ft60D60 c^defer^) eyrTtfltuna ^(r^uqA (S&nuLi&e&m ero^^p 

u^leudarouSldb ;f>l[n|>o>!JiD!rfl& urrgjd&rT^^li- (§6u«fer(5lib.
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u^^n«for@ (ipin.6ij <5T6DTugjj u^^fr«fcr@«(g5A(g>ij 61fD{g) c^it^l*«u dun) (o6U«ijTi^uj^iT(g)ib. ^6oth«), 

LDfT6iiL_i_A ^gyeueoaib, (jpdBe&reroiD* a&doefil e^gyeueoatb, udrerflA g£iuds*®ib ^j,£luj6UfT)<50)fDu

QufTp^^6U(5D)!r #leO Sj5|i’61|®6lflcfo IDp Qfflil§| (S^60)6ijA(S*fbu (SeilsferLfULI ®fT6O^<5O)0 ^iLlH-^gJlb,

(S^eoeiJuSleoeofr^ (§U(T§| uui_6b (o6ij«fer0ib.

(@) Qp<SDTfDrr«for{5l (tpi^coj tufieijib ^ip<5&r0fT«SsT’(5l®(25A^O 61<5&r<soTf 

4§i&(S<9srrun0i6TO6rr <^iLPuu0rf)@ (ipeOTCOTtf iop «^tji£j6ij QffiLiuuui-Scajddbr^ib.

<9ii^lA«uGlun) (o6U6dbrui.uj^fi(5ib. ,

(ff) ^frfTddbr@ QpLq.eij»dT ujne^ib ^!irT«fori^rf)@u iSIid® aeu^iu^rT^ib.

(e_) @_i_e&r (ipu^eij / ^iQ^uq (jpu^eij otcotu§j ^ffeorr® £lfrF.iIii51uj<sff>iiIii_nIi ©upeij^fr^ib.

(put.<5i| «uj.0^6O)^Ci Glurrp^^ u>L_uj.di> u^lgni_egr ^*®ui.^^60)^iL|ib (Sffit^gj r^gyCju (o6u«4jr(5lib.

(S®rruL|®dr ^ipui.6i|jt)(T)giib ©ajfT(g)£>gj <50>6uA*Cj Oun) (Seuedbr^ib. fSlrr^^tr (pin.<aj, u^^n«Sjr(5l (ipm-coj 

«^6S)<5OT^^lfb(^ib «&iL_t_6u<50>eDOTuS]i_ (26u«for(j^ib. OTGOTSeiJ, c^6ro6u®(6TT,A(g, @f5iu?L_@^ (ofiuedbr^ib.

jgl[Tib0[r ciP11!-6^' Qpc&rgniflcrotDiIi uil_m.iu<&> s_dr«fliLi_ ^eueowrij^dr irtjbpiiJ u^^rreifer^ (Lpui.<aj lurreijib 

<©iL.u6u<so)6Dor®«fl«) u(igu4r9p (SiDgyeroipuSldo sTOGn&asOQurbp 60>«&*« (Seufidbr^lib. (S^rrug eredbr 

(pii}.cij/u^5fT«fer(^ (ipu}.6^ OTeor^leOTfD opi^caj Q^iD^ rbirceijib, (o^rrugaaflgy^rerr uA^itiaeifleOT

<5T«ferGSjflA<505ffilL|lb, (piA-6^ <5T«rflcfo c^^60)60r c^lt^lA^lb {bfT(«5tb GlutfllU 6T(l§^0 Glurp (o6U«fer@lb. (S*ETU4

£_60)fDuSledr ®_il-gfD^^)<K> c&iuGlufT^dr (ipe&r <srfffcra>efrr ^eroeuuSlefixsor 6iJ(f5rfei®rT60^^)«fo (S^croeu

<5rrbu(}))ib (Sufip uffl^eSlA® (srpeurr® A (offlj«for(^ib,

6^(75 (§®fTuq ^LuefoufT® Qpii}.6iifDfT jSleroeouSlw) c^^otocot (pi4.^§jefiliL(5l (o6ijp l^Iuj OTedbroofido Q^rruf 

r5i_6ui4.A60)® <sr0uup Qp^lfin (LpLp.6iifT(^Lb. 6^(15 (S*rTuy §«fori_ jbfTdraerrfT® jSlgaeroeuuSl^j e_dr6rrgi OT<s&ru^rb«rT*6nib, 

dSHtfoeop @Q5*60)*uSlw) rglgyeoeueoiu* 0<5O)]dA« (o6uedbr(^ii> CTearro 6T«for60orA^lg)itb. ^ludbufT® C!P(i§ 

rbi—euu^Aeo* Qpii).<njfDrT jEleoeouSIcfo LDpA6ueofltjmju^l(o6iiL_ii}.eb u^lefili—niDcfo (offirTuq (tpiq-^^TO ^eurorrgot <^g)i6H6oas 

jB^oi-CLpeonjiufT^ib. srdorCSeu, ^ib^jperop CTiii<S®gyib «<5O)l_6)ui.A®ijul_0 euife^ndb c^i^eossr g> ngriquirrA (ipu).<snA(^* 

Gl®fT«for0 euQfyffiGO S6u«Sjr^lib. saferffimsodfiDufTen'JftdT, (SrbijQp® tSigpieiJcoitd&^T (S«mjq*6ifl6&r tSp QperofDUjfr*

r&i_6uiH.*<5?»« OT^AftLiuL-^dTefr^rT OTCOTueogj ^ifjeij QffiLgi 0«fr@A®u Qurorm)®;) 6ili^lugi_<5&r

ffiedbr^rraxflAas (BeiiedSrglib.

cS&p LDrr®rtj®(6i5Aa&fT6ijp rSleroeoru^l<53 ®uft)p^ (Sff^^do a_dr6iflil_i_ r&i_6um.A<R»®iqib er^ds® 

(§6ij<a4jruj.uj ^eij#lujib erfbui_rru)6Sl(f5uiSle&r (8«nij61<50)6OT (ipLi).<nj Q^iOp iop «6u<5afluL|LJ u$<aj ©ffiljp,

f6i_6uuj.A6o>« (S&> 150611 srir>u(5iii> eajeoir jElp^^l esxsuAaeornb. #leo ^<5OTrfd®6rfld) <3ir5lA<5a)®®dT eurreorriuLDfr* 6^05 

®rT6oAQ^(5J rElftswruSldjp ®rr6O(jp6ro0) c©)f5lA6Ck>«®6iTrT® ^gyuu (oeueifer^lu). «fT60(ip6CDr[) e^r^lAcroffi^eoefr

Qpi^eij (^n5luiSlL_(5l «Li_rrp. ^^jQciurr^ij ^edjri^rrx^ib ^eoxsaj^eroen ^rreoQpswfT) ot«Sjt eiitfleo^iiSlefo

eroeii^gju uffruDifldiffi (Seuedbr^lib. ^eurfjerorD ®6{fcr®fT«»fl*« «rTeoQp<50)fDu udp(o6u(5l u[rrriD(Jl*® (Seueebr^lib.

6^(5 (o®rru61«) u^l^5/@p^) ^soxkht «©igyu61 «S1l_@, iSloOTeOTtf c®)A(offifnli<so)u Qpin.<5ij GlffiLeup (oeueroeou

u(6rT)<5a)(5u •^x^jeurr^fieor @eOT(^i®6ifl^) u^lefo/^p^l «^t,60)«JoruSlTO QpLq.6n (^r^l^^db ]&«&rp.



(S®ftu4 (ipii|.6i|rf)ro§|ib, iSltflei) @_0ffifilujrT6rr^ j£l!Trt)2>!r opifl-ffli/u^^rreifor^ ypi£).ei| <^»,£luj6urf)r51rf)@

#l_<5coi_ @(J5uuj.®6iflTO g>um$ QffiOgj, c^t^ldb i5i_UL} otsJjt, (o®rTu61e&r ^eroooug, (ipu^sfileor sj got ©told ereorgy Q^iuujlj

Quft)iD§j OT<5OTu<so>^iL|ib (g,n5lA« (Senedbr^ib. e^^^iLu^eor uiij.QujtTes&i’f^Groeor c3i&<SasrTuiS)eSb ©sroeoor^giLi u^l6ij«BfDA@ 

<o6ii«fcr^lib (Drr)(5)fDfTQ5 £C-gg)lju 2_0)Gfi}ujnarr(orr, f&ttrrGiiiflGJyffOL/ut. eoey^j^eb ©«u«fer(5)ib.

Qpiq.6^A (S®nOg®60)erTij Qu(t)pA ©a&irdr^ib u^lQsuQg^^J ^e&r u^USeiuLLn-eor ®6roi_#IA ffieo^^ldo 

<5i3)ffi6lujrTi!)UiSlL_ (o6u«fer(5iib. (oiD^nb, Sjeoreoflub ^uusroi-A^uQuptb (o®nOLj«(i25ib fffflajrr* e_^ren-«sr6ijrT, ^eoeuuSl^) 

s_dr6ir @f51uL|* (o^rruy^erfiTO *(504 eoiDuSIgyib, (8®rTLiL|®6iflTO #16u0l| sromuSlgpiib u&a>£j*dT OT«4jr<asjfli_u

©upr^ciTefTGOTGiirr gtgotugo^A abeiieofl^gi, Qpui.6n& (o^rruiSloroeOT Quipgj Qp(ig<50>u>ujrr® eoeuijaj®} (S6u«ijr(5lii>-

u^lQeuQg^^J, rglrr^ir (ipuj-cajA (S®nug®ar, u^^fredbr^ (jp^eijA (o^itOli®^!, opeorjorrafer^l (ipu).<aj& (S®rrLiL|®dT 

«^,^luj6urf)<5orD^ ^eofl^^eofKoUJ (jpi^eij «5T<sfer eutfleroffiliuifl. u^leueropuSIdo <©i0fb«rT«5Dr eroeuA®

(SeiJecbr^ib.

urrtf60)6ij*«rT®A (»®fru<5u>u OT0A@ib (ourrgj, <o0><5TO6u£ ^l1ui.<s3)<5ot eojeu^gii S^<S3T

(o6Ufl*r(5)ib. cf^eornw), euipifij© efll^luuiq. <©)*<S®nr04 CTetfersoecaru u^leij ©ffi£j§), &nijfE>& iSltfleij s_f6«fi)iurT6rrJ1ec5r 

eo^GliyrTuuOb ©urbro 61earG5r<Srr 6nipr&i£ii_ (§6u«xjr(5lib. cSKsiieurrSrr), ^l^ibuu QujtjfDSJ1^ <Si<50>ff)U u^leij ©ffiD§i 

6CD*©ujfT0uu> ©urbiD iSle&reOT®ir (o^ruGrou ©^itL^gGOLuj Qrfb®tsor(S65j <5i»6ud>e> (o^eoeu^ #l_ih.<50)got

61(51^5 iSleoreorft oro6iJ<fe® (SeiJGffor^lih.

«^g2i<sii<50<B^ 2><55>60<a/(f}i_ib s-drotr iDfagdoor {S&fTULf&dr ^eufledr ungjarruiSleo £&(rF,&G>6) (S^erosuuSliwooeo gtgot* 

®(|5^eOTrT^), ^6CD61lllSl(5CD<50r 6T(lg^J / (oJTjjQp® 2_£«61 ^gyeiJeotfluib S_«T6lr ^GOlDITlfluSldO <50>6U^§), <5l0>e&T

ffne^loouj^ ^e&reofli—ib 6o>eu^§iA ©ffitr^r erred rub.

ypixveijfbfD (offirTuyaooefr u^euororpuSl^ (Record rack) Qffr&j(g)£>3>rT* eoeuA® (SeiJsijT^ii). e^eorroeor iS§)

^e&rrDmli ff6LL_fTgj.

u^l6ii6CD0) 6rA*rrir60OT^6G5^* ©®rT«fer0ib u^leuerorf)# ffnsfileouj^ 0<sst^i 6fiil_iij.jt)® ©ff«S}«>A

im<50)60 ffrrefileouj ^(5 a_6CDir)uS)eSlil-(5l, ^6S1l_(5Iff6U_rr§j. ^gjjeDeo* r&m5ifl®D rbrrdrCo^iT^jib 

®edbr*neorf)LJurr6n'it / (SrbiJ^Lp® S-06& t^ig)i6)i60if)<5OT ^uuii> ©urfjgy ^Cju60)i_A® (Seueifor^lib.

Qpu^-OijrbjD (o»rrOLj«60)6rr (ourr^j, ufrfuo(fl&« (Soi/ocfari^uj arreoib ^)tf<50BruS)A60)*uS)«), (S&rrLiLi (ipu}.6ijrr>JD

<55(160(ip lb, r^j^lAaj (o6U6CfeTLQ-UJ <S>rT60(Lpib <55600T<k£l<K) ©®rT^ren'«)n®fT§J. <g®rTULJ*<*T SlDjf)©®fT^T6n' (o6U«J5rLq.UJ

6iji^)(ip(5S>ir)<B^T ^60)655Tug ',«®r' ®€fo ^iruuL-^OTefreoT. <®i^J6iii^1(y)<5O)n>®<50)wr^ ^cunjrrgi «6oi_lii5)u|.A« (Ssixsiyr^cb.

<^l£1<&<55 (o6U6!4jTip.UJ (o^OlIiyffidT ®fi)6W[riil®dT @60>600TUy "«%" £§>60 0[TUUlL@dT6fT65r. <^!6)ilf)f5l66)«5r ^6UfT)rT§]

a5<50>t_uiS)Lq.&a5 (SeuoiSjr^ib,

<®iL^l*®LJ©urbrD (o«riUL|®60)6fT LDfreuilL. ^iL^U-irrn®) j£l^«JcrriiSl*®OQupib r5U^i_ib, efilfbuooxsjr Qfflijimb u®afl 

^j>e?fijT(5l(S^rTgjiib ^ooeo ^Irfijaerfleb «^<w60gj <^i6baju(ourrg>i 0JeooriiS)A®uu(^ib «.rr60&j®oifl<» (tpuj-A* (Beusfer^ib.
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Qurr§|6ijrr*A (S®rruLj«<50)OTO c^ii^l&^ib uedrfierouj ^^jQeurQr^ <^,«fer@ib ^eroeo^ ^)i&]*efr

^ffsS5n_n6i)§) ^lijat-^liperoiD O^rii-iii^l 10 ifi^fiiDdo jberoi-Qurr) (Seuetfcrglii).

^uueuofleoiu SiDjDGi^rrdren- ^g^iugunpeh-en-e^itaemen-A ©ffiOgi, s_tfluj ^gyeueo* ^coxsoot

euip&i* (o6iJ«fcr@ib. c^ieijeurreoxsooTuSleOT rb^eSlsoeor Destruction Register ’’ §iLi^ 05)6u&g> (osuafer^ib. ^uueoofleouj 

euneofTLUiDrrasA *Q5^friD<S) s_tfluj Qp*£)LU^§}6uib ^oflOugj tSteaxsOTCijtfleST *L_<s»u>iL|ib Qung)|ijqu)rT(g)ib <5t<5otu§) auLi^A 

« ft l_l_i!j u(l))£) ID§).

g,3i6ii6o s-tfleroin# ffiLL^^lecr (Right to Information Act) U14.20 <f^«fcr@dsa»(6!5&«rT«jr «££i>6u«wn&a3cfr

/^®6ucfo*<Sr ^!rOQurD (Seuedbr^lib <5T<5&ru^fT^> ^euetsorriiaeoen'O uirFTiDffl^^oa, (Sune&rrD u®ofl*(6i5A(g) i51®

(pA^luj^gjeuib &(fj)&60 (o6u«fer(jJlib.

^^©tfujdocipeo^^eifl^ 6uiprtj®LjQufD©i^r6TT «^f5l6n<s»[r®dT, udrsflA gieojo ^iDen

<3)gpl6U60lt&(6^AffifT6OT 6CD«(oUJ(5l, lDrT6UL_l_ c^lg)l6U60a rT)6F»l_Qp6O>0) §fT651©L) a_dTOT <©)f5)<&J6TO[T«Selr ^)£luJ6Urf)6®fDU

iSle&rufbfiSl. «^b6U60OTfij®«5O6n’ Qpi^eij s_fflujeaj(f)i_ib efllfbueroeor QffiLigjj efflrDuoroeor ^Iffiuib,

6iJ!fl <^,^luj6urf)(50)rDU ©urbjpj a_tf)uj ^60)60ij6)c5> Qffgy^gjeugj ^^liu us»fl<K(6TF,<£(g> (orbtf)«R»i_* ffieueonb Qffgu^^l^iDfrp 

^(esxssreu^ib (S«C_(51A (5l«rT^T6mju(5l^lfDrT!l®^'-

/^rmuiSIgiitb. ^«hR*<50)«^ ^6roi_, «^iu<»jd> (^r^lOtSI^) (^j^luiSlilgl^reFr (^<s»rDUfT(5l«^T <S®mIJLj®dr,

^i6)ipf&fT0 e^D'fffT^) qrri)u(5l^^u Qurbro u^btSeup (5(L^A®dr Sarrcrjii) (S®mIi4«dT «Sf6roeDr^§iib ^^uduirrofreor ue«rfi®dr 

ypu^cajjbiD iS)<5OT<5OT(Srr ©unp (oeudcfcr^ib.

(SLDjt)®fiijri_ «Sifbl<sij60)D'«<50)en' <^*,tljei} c^gpieinsoft^fgr^ib ^eiieug^ieueo^u iSliJloijaaflgyib *«fenii.uurr«

*6©lu»SUsv&* (©6M«fcr®ib.u6tT6ifl& ^eoeoOT g^uj&<g)ii)|}abdh’u>rbpO> 6)rD «^gM6ii60^®dT <^,ib6ii,untf6C)6D

SiDfb©«rrdT(gi5ib Sunp (g)6TOfDurT(j))*elr ®«teri_r61ujiJUL_i_rT(o<50fT fftflujrr® uoTnjDtflA*uui_«S)<K)60)6o©ujeOT otcdt 

®ujA@]5(fl<5dr ®6ueOT^^l]b® ©^tfluj eu^nSeon s^ifliu ]5i_6iJii}.A<5S)« «r(5lA*uu^lib.

@^©<5:uj^)(ip6rDfD*(5ro6n'u ©ujbpA ©«fT«feri_<5rou)*«fr«sr Qrrb6)6CD«jr iDfreuCi-A «Sigy6U60(3’®6ifii_LSl(j5^§),

(p^eSrecDiDA c^gyciieod'*^' Qurbp c^eud'^en'gj (o^rruiS)^ @6O)«ot^0 iSle&reOTiJ-, ^l_0 ©idfi^^ qrfbfilsoeOT

(Lpai6OT65)i£>& <K«K)6fil t^gfticajeottftdr udieiflA ufionflrtsaOTtiuu S6ii«fer@ib.

)

rudroflis meoi

V/Qupjbfr - tStoroear^gj (Hp^OOToroiD A ®dfc>6fll ^gyeueo^ffidr
t^eroeor^p iDrT6UL_i_A ^gpieueoitffi^r ((ip^e&roroiDA asdbsfil ^gneueoit oul^Ilu^®)

|b®<fo- (jp^e&reroiD 2_!_ff)ffi6b6tf1 ^lijeuji'ffidT (<f|j,6dbrffidT) LDjtjpib (©uedbr^dr), ©ffeoreroeor -6 

^6<fo- 2_dr6fr <®i6roeOT^§i «^gy6U6ofa5«Sr

£&»<&) - udrerfiA «€fo«fil ©luAas® (Sf5^(ip® «&gjj6U6otf inrbpib (ipgjfSlemeoA

««for«rr(50ofiLiurT6n’d’

rb*<*> - uefrerfl* aebefil s-drerr «^<5s>6ot^§i tiltfleij* ®<5dbri6fT6«^uufT6n-J«dT.
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Annexure “A" 

Destruction Registera..-3

PH

Certified that this register contains pages from 

Continuously.
Office formed on

1. to

2.

Vide G.OAf s.No. Dated.
Date

The following records were examined with reference to the instructions and 

orders governing the destruction of records and sorted out for destruction. 
t After a period of one year.
2. After a period of two years
3. After a period of three years
4. Disposals relating to the period f rom 

were examined and following records are sorted out for destruction.

3.

to

SLNo File No. Subject

K.Dis / D.Dis/ R.Dis/LDis.

CERTIFICATE

Certified that the records sorted out for destruction as detailed above on 

after removing, the one side papers, pins and tags.

The sorted out files, etc. have been bundled in gunny bags and kept ready for sale to the waste paper 

contractor as per the tender to be fixed by the District Collector

........were actually destroyed

CEO/DEO/PA to DSE
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> Details of handing over Collection of money and remittance:
2

1. Date of handing over to the Contractor:

2, Total weight of the waste paper accumulations: 

a Amount received from the Contractor:

1. Cost

2. Sales Tax

4. Details of remittance:

1. ChallanNo.And Date

2. Amount

a Name of the Treasury

CEO/DEO/PA to DSE
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Annexure B' 

Destruction of Records
1. After an interval of one year

1. Notices of inspection

2. Correspondence connected with TCS,

3. CL application

4. CL Registers

5. Issue Registers of Library Books

6. Office Calendar

7. Lodged Files

8. Personal Files of deceased officials 

2. After an interval of two years:

1. Files Relating to PF advances

2. Office Journals of Inspecting Officers

3. District Gazette excepting parts relating to educational matters:

4. Monthly statements of work done.

5. Miscellaneous returns and accounts.

6. Correspondence relating to ESLC/SSLE/MATR1C/OSLC/HSC

7. Indents for stationery forms and covers.

8. Inspection reports of Subordinate Officers with review.

9. Annual Report on the admission of SC Pupils.

3. Af ter an interval of three years:

1. Correspondence relating to Holidays/Local Holidays.

2. Stamp accounts

3. Despatch Register

4. Tour Programme

5. Surrender Statements

6. Progress Reports

7. Fair Copy Registers

8. Periodical Registers

9. Call Book

10. Record issue Register

n. Special Register of important tapals.

12. TA. Bills

13. Form 7

14. LPC

is. Local Despatch Register
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4. Afteranintervalof Five Years:

t Contingent Registers and copies of Contingent Bills.

2. Inspection reports on Secondary and Higher Secondary Schools with reviews.

3. Scholarship Sanction Orders

4. Fee Receipt Books

•*Y

5. DFC

6. TFR

7. Distribution Register

8. Register of Registered tapals received

9. Stock lists of printed forms

10. Proceedings relating to Sanction of Grants, 

tt Final assessment list

12. DCB Statement

13. Personal Files of Retired officials

14. Scholarship bills and acquittances.

15. Personal Register

16. Brought Forward Register

5. After an interval of Ten Years:

1. Public Instruction reports.

2. Files relating to closure of PF accounts.

3. Court Case Register

4. Cash Book

5. UDP

6. RIA Register

6. Permanent

1. Pay acquittance

2. Permanent Advance Register

3. Old List of of f icers

4. Departmental Codes

5. Registers of admissions and withdrawals 

©.Counterfoils of TCs.

7. Visitor s Book

8. Log Book

9. Files relating to opening and recognition of Schools
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10. Register of Posts Sanctioned.

n Scale Register

12. Attendance Register.
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