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= Annexure A~
o w7 Destruction Register
1 Certified that this register contains pages from to
Continuously.
2, Officeformed on
Vide G:OMsNo. Dated.
3. Date

The following records were examined with reference to the instructions and

orders governing the destruction of records and sorted out for destruction.

After a period of one year.
After a period of two years

After a period of three years

P O N

Disposals relating to the period from to

were examined and following records are sorted out for destruction.

SINo File No. ‘ Subject
K.Dis ; D.Dis,; R.Dis,LDis.
CERTIFICATE
Certified that the records sorted out for destruction as detailed 2bove on .. were actually destroyed

after removing, the one side papers, pins and tags.

The sorted out files, etc. have been bundled in gunny bags and kept ready for sale to the waste paper

contractor as per the tender to be fixed by the District Collector

CEO/DEQ/PA to DSE
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» Details of handing over Collection of money and remittance:

b
A =

o

1 Date of handing over to the Contractor:
2. Total weight of the waste paper accumulations:

3, Amountreceived from the Contractor:

3

1. Cost

2, SalesTax
4, Details of remittance:
1. Challan No. And Date

2. Amount

3. Name of the Treasury

CEO/DEO/PA to DSE






Annexure ‘B~

Destruction of Records

After an interval of one year

1.

2,

3,

7.

8.

Notices of inspection
Correspondence connected with TCS,
CL application

CL Registers

Issue Registers of Library Books
Office Calendar

Lodged Files

Personal Files of deceased officials

After an interval of two years:

1

2

3.

8.

9.

Files Relating to PFadvances

Office Journals of Inspecting Officers

District Gazette excepting parts relating to educational maltters;
Monthly statements of work done.

Miscellaneous returns and accounts.

Correspondence relating to ESLC,SSLEMATRICOSLC/HSC
Indents for stationery forms and covers. '
Inspection reports of Subordinate Officers with review.

Annual Report on the admission of SC Pupils.

Afteran interval of three years:

1

2,

3.

12,

13.

.15

Correspondence relating to Holidays/Local Holidays.
Stampaccounts

Despatch Register

Tour Programme

Surrender Statements

Progress Reports

Fair Copy Registers

Periodical Registers

Call Book

Record issue Register

Special Register of important tapals.
T.A Bills

Form7

LpC -

Local Despatch Register
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: ':t After an interval of Five Years:

1 Contingent Registers and copies of Contingent Bills.
2. Inspection reports on Secondary and Higher Secondary Schools with reviews.
3, Scholarship Sanction Orders

4. Fee Receipt Books

5. DEC

6. TFR

7. Distribution Register

8. Register of Registered tapals received

9. Stock lists of printed forms

10. Proceedings relating to Sanction of Grants.

1. Final assessment list

12. DCB Statement

13. Personal Files of Retired officials

1. Scholarship bills and acquittances.

16. Personal Register

6. Brought Forward Register

5. Afteraninterval of Ten Years:
1 Public Instruction reports.
- 2, Filesrelating to closure of PF accounts.
3. CourtCase Register
4, Cash Book
5. UDP
6. RIA Register

6. Permanent

1.Pay acquittance

2. Permanent Advance Register

3.0l List of officers

4, Departmental Codes

5. Registers of admissions and withdrawals .
6.Counterfoils of TCs.

7. Visitor's Book

8.Log Book

9, Files relating to opening and recognition of Schools






@ 10. Register of Posts Sanctioned.

B

. s . Scale Register

12. Attendance Register.







