uswiuledme@o BGurdl gL Wb Y FAfursEpssTEe , daiSD  GHIDUSH6IT,
bewILisen , 2 L6 uswiyflyn offlwiser... GHS &L BHoWwe] GBesTeiten

1)

2)

3)

Fewlpdflens OFuiw 2 L ernguimd apumul 25000.

uenflullsd @mSGWL Gurgdl WFemwenLULD SIT&F ompflulise’ @GELUSSet , Fawalflens
CuBO®TsiTen , DIFFTEME Hlewey elew:217 B BT6i24.04.1997 et LIy o L amguiTd  qHLITUIIS000
QUDRAIBLILILL . DiFH DTFTenew  Hlewev eTemr:282 Mg mBIell 26.10.2015 et wg  epumds 25000
9B 2 WiTHSULL (BH6iT6NnGl.

eTeL R GBLU Bev BHulsd Smha eupmsUUGBLD  (peiilemrd Ll (HEW. slen@sr @ ®BLOL
b6V Bl& euphigd BGurdl @bs uswid 25000 g3 LligsHsd CFuiw Geuewmi(BLd.

GOl  OGursieuwts  BID  Bevaliug Fomwdfms i ows  sefwrs  5000/25000
QUPRIGHIMBH! 6160101, YGT60 DI  2_6WINIDUIVE0 GBI Bv  HiGHuTsd SmbH  (L6iTLIswID
ol BOID  SIPHIGHHBSE.

G&Bwu Bev B — Gewu urgistiy B&. (F.S.F/F.B.F)

SITFTeneml Hlewsv etewt 1515 Mg mrei 03.12.1973 @eir Lg uswiuled @mEB@D 01.01.1974 (p&H6d
@6loeumy  oys  emAWRLO@hEIL SCLTWD  dmurtul 10 Mighsd GFuw  GeuswiBlo  sTeu
mbeHa, @miiler Gumrgl apUTUIT0000 PBISLILIL L ).

Ueitenrt  oiyFTememt  Hlewsv  slewdl 131 Bl  Brem  21.02.2006 @it Ly BHOHTwH 30 S
aiFesfssiiul @, OHmemas apurul 150000  eIPHISLILL L F).

L6iTed] SiFFTememt Hlemsv eTewl: 57 Hlg mreT 22.02.2016 @6 Ly BH0HTend 60 s Llyeur
2016 pzed NgHsd CeuiwiiuGapas. @mider Gurg @mumi300000 suRBISLILIGSBSI.

HBOUTEH oyFTenewt  Hlemsv elewt 197 Mg Bmem 01.09.2021 RQett Uy RHOHTWSE 110 Y5
Nigshsd QFwuGaEBs. @mider Gurg @umul 500000 supRISLILIBGSBS.

ueniulledmes@d Curgl  WrswioenL Wb &  eamfwi  HyAflwiseien GELUSHBEG — HIH
AUPHIGASBETHEC @QbH FHLLID gBUBSHSUULB6Tengl. S LSS L RH @m LD Gea]ysierd
uredd (Term Insurance plan) Gumeimsg. usniuled GdEHEH @UIe] CUBBEIMHEESE LIS ILIEVEHT
STEHIOD FewL TG

uemflwimeni  oeufledr  LswlULFCaulged wWnewy @pH HLLSHHBHTen  FLLLLLTaIDTE  sumflFrd
(Legal Nominee ) plunfigbgieinemm@yr  Sieufll b LIswID 6)IDBIGBEVTID.

(@MUy: Fenwdflens usmid 25000 eUPHSAUNBHSTEO - DbLH Uesmsd Llghsd OFuiwGeuswiBLd.
BB 6MhH LN9SHHUPID RbdH LiswisHs0 GoBOETsITeN dnl_MTEHI)

Apiy Gsopeopd (S.P.F 84 or S.P.F2000)

DTFTEmeR  [Hlemev  elewr 136 Mg mIeT  29.02.1984 @edt  wLig 1984 (1pgHev  uUemiuled
CoppauiseEnd@ WISHD @uTl 20 aipbd s QFUWILLGH 148  HeUHETIHEIHL 63
HSS0Tes HBiSsUILGEBSI.

SpFTenem Henev etewr 504 Mg mmeir 02.11.2000 @evr g 01.10.2000 UB@ uewiulsd Caihs
s omPuiisst BB PFAwisense DHSLSAG Lg uefulsd BGFThE LOTHD (LPSH6EL
Qule] GUBINIGBE RO LTSHIBEGS W] aeny sLLTwD muril 70 s GFIIILIGSBS.

01.10.2000 &@ @peir uewiullsd GFibg Uenllyfiba U@L oPsH omfuirssT BB FfwTasern
al@luD Gminder gpuTul 50 23 107TH FhHTauTd FahHd @HHN L He0 CHTLFeOTD 6160
FoUleNd QUPRISLLLL &I (DIF& umisemiy 10000 SlenLwimg)



4)

5)

6)

Curgieurs usuled®mbsH @ule] CUBID SI& omfuiissT WLBBID PANWTHEHHES

1) BmD QFasHHW FhHT GCHTENSD
2) FhaTelmaten eullg (Same as GPF Interest rate)
3) o& ukisefluTs apuTul 10000 eT6d (6l HeMbHHeN L lguieond FLofLlebsLLBLD.

uenfullsd @QmEBGD CuTgkl IeIHLUID iFadH oafluiissT Bpld PAuisensed Rren®
UL 19U160&6iT 1ol BO  FiofLldhaBaleui(BLD.

1) oeienti QFaIHHW FHHT CHTNS
2) FhorelmaTen el lg (same as GPF Interest rate)

SYFH UBISILLY GBTens @LUTL 10000 6UPEISEImL TH].

BaB@ uswiwrent Sjeuflenr UL Coul 1960 WiTed] RbH H L HHBHMen  FLLLILTOULDTET
eurflgras (Legal Nominee ) Mundssieiment@rm Sieuflid Uewid  eupmkiseoTDd. ( 61hd L& HIPLD
b LsibHe0 BoBOGT6TeN Fnl TH )

Fligw el@Guy (E.L) wbpio #ier el@oy (U.E.L)

uemflwment @mEH@GWL CuTdH Sieuisd Fligul LY SHembdHed 2 6iTem BTLSHeme  eLLlenL L]
Qauigl (240 BT SHEHHEG WOSTOEL)  LSWILILIGVsHT OUBNDI 6ILPHIG6EOTID.

(@b CxTens sumorsrouf allevdbamellbslLl L )

FLLT el seobdlsd 2 sfem BT &6flsd (SiHe UL Fb 180) LTS BILHEHHE @LILIHLLIL
CFuImnl (90 BT HEHEHG LOSTIO) LeHILILISVT GUBBI 6UIPMIGEVTLD.
(for both E.L & U.E.L -PAY,D.A, HRA, CCA eligible)

ueniuied Gmbs @UIe] Gumid uslwtenGBsEe — B50smmedse (U.E.L)  eumorereuf
WgHsid el GaiswiGld - pemmed  @mbsh  pFHflwfledt  GBOLUSIHBEG Gauml  eIEHLOT6ID
BsveonHHmTe0 aupLoTeralfl Nighapd GFuILILIL Gaueunguigis0ensv.

amfla Gauemev — COMPASSIONATE GROUND APPOINTMENT

GBIOLSHIO HSHBNITT 0B BLIT T Caiswev Coewilg  eswisriliGensd BuéGld GLns/
Lefyflibs  LeTerfl  BenevedtouiTEIIT  apevtd  FLOTLIGE Gt (BID.  LiswflTemi  @Wibol AP
Y THBE1BHG6T Memicnn i fbs GColewr(BLio.

amflen  Gouemev  Fmihgk  ULBAIBI  BTELHL L BIGBEMEL LD  UDHBUITE ST FTeN6T0NH6IT
Oxefleyenrser auflaTl B CBBI(LPHBHNET DTS GULPRIECUHHIGTEND..

Szaueny CuBFmBLl HBaIVHT JMAUBSGLD OCUTHINTE SHHHEN6.
@ell GPF-CPS uswilwnsmiseir etenr LIfida il umidss Gouswinigul @ lp6v.

@miy uenisGasren. — (DEATH GRATUITY )

@s 01.042003 && wa (GIP.F ) . usluled GCaimpbal, uswluled BmEGID GuTg
LOFeRIOeNL WD & 2amfuwiiseT wBpid pFfluisendd WG auphElILGSBSI.

uenilulsd @mbaH @ule] OupusaTsendd eauphsliuGnd D.C.R.G  s@ib @piny uswid
OaTemL &G dev GoumLTBaE6T 2_siTerent.

D.C.R.G- quiey Gumib Gurgd QU uenidGsTemL. —
GMBHH LULFID 5 PemipHen LslLfibgHmebs GouemrBid.

Last emolument X completed 6 monthly period of qualifying service (max 66)
4




7

(DEATH GRATUITY)
ueniluflsb @mEGL  Gurgdl  wyewoemLUb oiFs  eaflwissT BB PAfwisensd
GULPMISLILIHIGI.

QUALIFYING SERVICE RATE OF GRATUITY

Less than 1 year 2 times of emoluments

1 year and above but less than 5 6 times of emoluments

years

5 years and above but less than 20 12 times of emoluments

years

20 years and above Half monthly emoluments for each
completed 6 monthly period subject
to a maximum of 33 times of
emoluments with a ceiling of Rs.
20,00,000/-.

(Last emolument includes Pay, D.A, P.P, Spl Pay)
@mhs usmiwmenflid FULyienors ighsd Gauiwuiu Galswigul GHTenssmul  (Fal-Bmey
FhiE LT Hevewer o I'uL) @RAembH LNighsd GFuiwievmD.

01.04.2003 &@ LIB@ uewiuilsy Gaimpmk o sten  C.IP.S uemlWTeNTE6T ORI HHTEL S
ueBOBTmL @GS IUGEBE. ( wHAW  ospsa  CP.S  umlwrenisensd — Liswldolament
QUPHIGHBSI)

G&Bwu guieydwp - (Family Pension)
soLdwns Qupp 2agdwisdeo (Pay) 30% @Giu @uisduwioTs aIpBIGL LGS BSI.

uenflulled QmEGSL  Burgdl  wFewIweHLWD oFsE  eamfuiisst BB PFAfwirserier
GOLUSGHBG, CubuGssiIulL / ofsfesiul L @obu  guieydund (Enhanced Family
Pension) supmsiiu@Gama. (Enhanced Family Pension) ereiiuigl senLdlwnes QuBs saghuwshded 50
FHNBID YPGB LD.

STFTm6 Henev alewt 313 WP (2a.@) Hiewm Bt 25.102017 Geit L s 2enHuiisei
wBpd PHlwrsst, GuiBmsCuuiFw BxHuledmba 10 YETHH6ET VVH BBHS SIS
oamfluwiiser wBpw Al auwg ecdmBEE 65 HenpeusnL SBCHT , BHL 1%k (WPH6eVlsL
Papdntst sigeemy Gubussi L / o@sfssiu L @Ebu guiggund (Enhanced
Family Pension) enpmisiiLi®io.

Ufibgl Osmeiten Flev 1B HHISHHML (HH6I.

01.04.1970 @60 LIBha uswiwment — 30.06.2020 @b wrewid - SewLFwms QuBB eagluib 70600
(Blemsv 18- Hembd 23).

Enhanced Family Pension : 70600*50/100 = 35300 w.e.f-01.07.2020

a) 10 years—30.06.2030

b) Age 65 at —31.03.2035
ab v wWHelev Bapaus BWhHE USH AEIBHT Benmey. eeiGal  01.07.2020  (1pH6v
30.06.2030 eusmy 35300 <sm@ LUme 70600*30/100 = 21180.



8)

9)

05.06.1962 @60 LImpba uswllwiment — 16.01.2020 Qev oFewild - SewLFwmsd GuBp oamgluid 88700
(Mewev 23- Hemibd 16).

Enhanced Family Pension : 88700*50/100 = 44350 w.e.f-17.01.2020

c) 10 years—16.01.2030

d) Age 65 at — 04.06.2027
a,b @60 (WHedsd PEDeuH 65 UBHET Bevmey. slenBer 17.01.2020 (1pHev 04.06.2027 euemy
44350 siBe e 88700*30/100 = 26610.

GOLL UIFHWLSHBEG — isalemeoliLy 2 el

Ourg eumrisTe emaliy Bg (G.P.F-closure) @mas Osreams
uemflwimeni  oFewiospLUjld GUTH DUTHD Hewibdlsd 2 6ilen QmIFH OHTensUlensr  Disieonmi
UsnILILGaul 1960 BluAGHHlenen auTfasHITiseMi D 6PRIGEVTLD.

DY FTWeT  Blewev  eTewr 211 BB (PUiBlID)  Hemm BT 27.05.2009 @6y
OB M BBLILIL BoVI6N  eB/EIBIeneRTES vl ILILILIQ UGS  LISTeN]  SIVI6NeVBLD  eUTUIVTS  LOTBI6V
BTSBTUIHDSS DI Colcwi(BLD. (SYTFTW6T (OBMID LUQEHLD BT bBLILIL (B6T6Nh])

saumGsny S L @ms Gstens (C.P.S-closure)

01.01.2014 wss oga ssasd 0sTEGL awwssTso (Govt Data Centre) @& Lib
ugmofliy QFwnLGaSIBEI.

DY FTDT [BlensV 6Tsol 59 BlF) (Uiydluid) Slsmm Brenr 22.02.2019 @6 G)&MefléSLL Berism
XTI ILILILIQEYSHMS LIS DIGNSVBLD  UTUIVTES — DF:  HB6UD  GIBTGLIL — DIOULGHIBES
YN CoNewTBID. (DYTFTD6TT LOBIID 1IgeNID BeneooTBLILIL (B6VT6TIS]).

D60 HlevLHHL06LIBMB o | et BTETS HEEHGHS SHemevLILle0 UL QU160
FombsiuL Geuewr(BLb.

si6urg (C.P.S) e Quueus SemsmiwandCu mpoLOup@Ens. <6H Gursd SmHs
UeRAWTeN(hEb@ LiswilILieven oNenhdHl SenLHalL ...

veflmemi - @mbs  aflgsBlener  CPS.AN.QOV.IN  Beweru il USley GFLIBL.  CalewiBib.
DIBBBIS  UPUpenBULInes BenemishieTTGsITe.

10)H.B.A - 1% H.B.A(FBF) DEDUCTION

oG &L (Wpsilemd QuBp uswilwTeni @méHs  ChibHTe0, HD 2 6endh OHTensd  LlighHHd
Qauiw GeuewiLmb. ( SiFFTene elewt 613 ol B euFdHd Hewm BHrem 30.04.86)

BHH L HFHMETE 01.04.1986 (WpFHev 1 FHeld CHTMH 6UGs0 CFIWILGHBS. (DIFFTEn6wT
otewt 513 ol (h eusdsdH Hemwm BHrem 02.04.1986). H.B.A a6l Qxmens GQUBB Lswilwment @mHas
BpibpTeyd eut &L Gauewigwl 1855 GFHTens H.B.A(FBF) epsvid sMGFwItL@GID.

Copsemi.. Qenmiserien,

1) mrewwdflens GFUIL o Lemguird apumul 25000.

2) &bBwu B BFH — GGou urgsmiy K&, FSF (FBF) -500000 (BILL-1)
3) fmpiy CFwpevpld (S.P.F 84 or S.P.F 2000) (BILLS-1)

4y mlgw eleoy (E.L) wimw miir oGy (U.E.L) (BILL-2)

CLoTsBId 4 UL IQuieOSBem6NT LisTiel|g  HewevedloW TGy Huwimi GFuin 2 M eurflsserisir
semsalsv (E.C.S) eugey Geunievmp.

(G- @vhs QI B BETSBE)  6IES U6 LIGRILILICOSNEITULID 66
OFUNIGIL TSI — Y& FLLLLIY SH6)D)



D
2)
3)
4)

) @mwi uslsCasten. — (DEATH GRATUITY)
2) &b guieydunp - (Family Pension)
3) Qurgl ammsTew ey B (G.P.F-closure) @m&s Osmms

oMoy sevGETT  Jeveesd (A.G) Osamansg il o M Suenersst
QumuL L eier@y LIGRILILIGOST 6uPHIS GSUISVILD.

1) seaumGspy &b @mg Ostems (C.P.S-closure)
TF HHeUL OBTGHUY MoWHSHBG il o fu yememidser GQuplULL ety [Breid
S Sl L lguleond FOMLISH SMFTH®E SUISILD.

Curgieures CHemeull LB 6)6IHIS6NT

1) elewremnriiuLbD

2) @puys FTafBL (SiFed)

3) eurfle FrefiHD (DIF6L)

4) QmAEF FouenF FueINSIHID

5) usewill ugHCeu®

6) uswill USHCaI 1960 eUTHGHSHTIF BIUIDET —LIQEIMHIGHEIT(LISHMISHET)
7)  UeWILILIGUSHT 6NpmIs aUTHGSTIT —6uhid HeWIb@ LHHH HoH6L.

@R @BlLF FTeadfslp WwBHID eutfla FTemisHp sleveom G Bibelevd SiF6L FTHIGIBHID GUDHIS
BGouemity RmBGD. o1  euBHeUTUIGHIMBUTSL 2 ful & Lewid OFaHd 56 DF6L FTEIBIH6IT
QUL meIHHIH CBT6ITemeVTID

&OU @uiayduid Gum
elemTen ILGSTIT  LigHLILLID -2
LOMILDSWILD S} H6606M6V- 616D FT6IINSSHLD
GOU QUIsYH W HewIbasL (B HT6IT
eflemtenILISTIT  SIhS  IHLUITETLD.

s sy - Qubmse guiHu epAfwfst LIC/PLI/OTHER INSURANCE @miinier
FOUBSILLL SivauudssHed o Ml seauemsy eflaldbsn — oisientien eurflasTyissT UsmliLsvene
GumeOLD.

QImIE  Heubdley o siten  OFTensulenenr QU  —  eumfl&HmyisenT  eumidl  GosomemflLLD
eflewitemIlILD GFuiweomid. (Uemilwment @mbs LIBE eufler GohusdHent euma ATM epsold LewmID
eI(hLILG] FLLLIY GBMLD).

SBCuTgk  uewluled 2 etenm  uemllwmenisst - UeNULGSCaliged  eumflESMyT
BIULILDGITHIES 66T &L LMD Fhumi sl Csme6iTEHhIS6IT- OV Gumeb
BANK/LIC/PLI/FD/OTHER INSURANCE /Mutual Fund nominee mpuipemsigsenen
sl LTunb Gumbsmsiten Geuewr(BHLD.

IFHRMS @6 @miba ussflwmenmesg OGsuiw Gouswnguienel. ..

uliguisd SWmfés.... af(penBaEe.....

@mpiy Ftais wBpId eurfla FTasHw (WHedsd GuBLLL CeuemBLd

1) First Death Entry....

A) Initiator Log in ---- Human Resource ----- Pre-Retirement-----Death/While Missing



Employee 1d- Go-Create---- Date of Death —17-11-2020 ---- Death Certificate attached-yes
Name of the intimater (@pb® el JefGHalr WaIal DieLevE I OB GLILIT)
Relationship of (search- spouce / son) --- Legal Heir attached (yes)-- SUMBIT...

B) Verifier Log in —search notification --- verify
C) Approver Log in - search notification --- Approve

Employee, Ex-employee s 1ompf @@mUunt Sicielene) SHTe.

2) Nominee Updating

Initiator Login --- Human Resource — Employee Profile—Employee Number --- GO--- Create
Family member details --- Start Date --- (before death month)
eg. If death 17/11/2020 give start date 01/10/2020
Name as per Bank pass book (Nominee)- bank Ifsc code — Account number--- (Enter all field )
Effective date (death — before month)
Review
Submit....

FBF (FSF) - DEATH CLAIM BILL
uenfluilsd Bme@ BuITHl Loy Lelwmsnhdd IpRBLLIGaS. (300000 OFHTms)

ussilwment @BHE 2 L6 e GHELUSHBEGH SHmevend HQAfwr- Lewild GQUBBI EUPRBIGD SIgIGUEVT HEHI
QFmhs UG SMmbaH 25000 (HUTL eupwIE ENMBSHT6EL.

1) 25000 &@ seneveny QFRWT — wewnbd CUBDI GuPHIGLD Sigweusoi GUWIflEd @ LILIQuIsd
2) 2750006@ eumfldBE @@m ULllguisd eer @remi(h UL iQuisd Hwitflds GelemiBLD.
Silig 25000 enprhiseisdeney sieisd 300000 eumflfleir Guuifled Gy L uieors gwirfdbaeomb.

A) 5,00,000 single bill preparation.

1) Initiator Login ---- Human Resource --- Schemes ---Employee Family Security Fund---
Nomination enrollment ---- Nominee details update....
Settlement claim click--- * full settlement----Beneficiary type (nominee / dependent)
Sanctioning Authority (Hm/DDO Name) ---- Sanction order number and date (enter)---
Sanction Amount (500000)---- Source of Information (wife/son) --- Attachments--- attach
Death certificate, Legal Heir certificate, proceedings---- Review....
Select the Approval group (as usual )... Submit......
2) Verifier Log in —search notification --- verify

3) Approver Log in - search notification --- Approve

4) Initiator Login --- Finance--- Generate Bill ---- Non Salary bill --- Family Benefit Fund...
Employee search.... Select (tick)... submit

5) Initiator login --- Finance---Bills---- Expense type (FBF) ---- GO/SEARCH
Click- details-forward to verifier level

Verify--- forward to approver level



6)

B)

C)

Approver Login --- search notification---approve the bill - forward to treasury...

Download

1) Treasury Bill for Non Salary (Employee) - 3 pages
2) E.C.S Data Report for Annexure - II - 1 page

3) Annexure for claiming Family Security Fund -1 page
4) ENFACEMENT SLIP for Bill Number -1 page

Submit to Treasury, with attachments (fof/fsf sanction order, anx, Death Certificate, Legal Heir
Certificate, Nominee bank pass book front page)

25000, (475000 two separate) Bill preparation

Same procedure as above... small change in

Settlement claim (click) --- * Immediate Relief (for 25000) — Beneficiary type (DDO)-

Sanction Amount (25000)

475000 separate Bill preparation

Same procedure as (A) above... small change in

Settlement claim (click) --- * Final Settlement (for 475000) — Beneficiary type (Dependent)-
Sanction Amount (475000)

EL/UEL BILL

Initiator Login — Human Resource — Leave Process — Leave Balance Update webadi---
(update Leave Balance El- as per Employee S.R , UEL -180 Days maximum)

EL BILL

1) Initiator Login --- Human Resource --- Leave Process — Encashment of Leave — EL Nominee-
Encashment of EL — Employee Id — Select Ex-Employee — GO —Action — Create ---Beneficiary
type ( Nominee)—No. of Leave Encash (fill it) — Reference No.(HM/DDO sanction order no.)
— Reference Date ( order Date) — REVIEW--Approval Group (select) — submit

2) Verifier Login — search notification — verify

3) Approver Login —search notification — Approve

Bill Process

1

2)

3)

4)

Initiator Login — Finance — payroll —process — Ex-employee — search

Process supplementary run ---- select (EL encashment) — submit..

Check - monitor Request status — normal — completed

Results — Bill type ( EL Encashment) — Bill Group ( Select) — Ex-employee (select)- search

Check the result — Check the TLS EL pay,hra,da...amount

Generate Bill - supplementary salary bill — *Bill type ( EL Encashment — *Employee type ( Ex-
employee) — search ( Hints — need not to fill all fields, just fill * marked fields only)

Tick- Generate Bill --- yes --- Monitor Request Status (Normal — completed)

Initiator Login —Finance — Bills — Expense type ( EL Encashment) — GO



5)
6)

7)
8)
9

DETAILS - check all fields in bill lines— Beneficiary , Account Number , Amount etc....
Attachments — add — Death certificate, Legal Heir certificate , EL proceedings , EL calculation
sheet

Review — Approval Group (select) — submit

Verifier Login — search notification — verify

Approver Login —search notification — Approve

10) Forward to treasury.....

Download

1) Treasury Bill for Retirement Benefits — 3 pages

2) Statement of EL Encashment for - 1 page

3) E.C.S Data Report for Annexure - 11 for the month of - 1 page
4) ENFACEMENT SLIP for Bill Number - 1 page

UEL BILLS (Maximum 90 Days only.)

Same as EL bill , Select “Encashment of UEL on PA”
EL fev Gumev smenr @@meyip. EL Encashment eaien eumip @ sgdev UEL on PA Encashment
aeiLensd CHIEOHBHE CalewiBld Sisleuene] SHTer. Lemipwl epayroll ulguisy surfdsed GuTsl

SyemienLwid g6y uluweors SwrfliGumd IFHRMS @6 ey seiidsel uliguisd

SPF1984/2000 BILL

A)

B)

SPF OPENING ENTRY

1) Initiator Login — Human Resources — Employee Bills and Other Process --- SPF Request —
SPF 2000 nomination- update

2) SPF opening Entry - person type (Ex-employee) — Employee Id — Go—Action--- Create---
Date of Joining of the Scheme (fill it) — closing Date of the Scheme (fill it) — Scheme type
(Spf1984 / Spf2000) — Review - Approver Group select —submit — (complete 3 Levels)

SPF Initiation Entry

1) Initiator Login — Human Resource- Employee Bills and Other Process — SPF 2000 Request

Initiation --- person type (Ex-employee) — Employee Id- Go — Action — Create—

2) Transaction Number, Date of death — appear default.
Fill all other fields — month & Year of joining- monthly sub. Amt- completion of installment
Subscription Amount (total amount) - Interest (fill the amount) — Government contribution
(zero)

3) Hint — for Death Employee Govt contribution 10000 will not be paid — only two amounts
subscription and interest.

4) Review - Approver Group select —submit — (complete 3 Levels)



C) SPF Sanction Order Entry

1)

2)

3)

Initiator Login — Human Resource — Employee Bills and Other Process — SPF 2000 sanction
Order Entry — person type (Ex-employee) — Employee Id — Go — Action — Create —
Transaction Request Number — search and quick select — sanction authority (HM/DDO-
NAME) — Sanction order Number and Date (fill it) — subscription amount(fill it) — Interest
(fill it) — Total Amount (automatically appear) —

Review - Approver Group (select) —submit — (complete 3 Levels)

D) Bill Process

1) Initiator Login — Finance — Payroll — Generate Bill — non salary bill select- Process Name —
SPF 2000 — Quick select —lens select (all fields)- Employee type (Ex-employee) — Search
2) Generate Bill — Monitor Request Status — (normal — completed)
3) Initiator Login — Finance — Bills — Expense type ( SPF 2000) — GO
4) Click Details — add the necessary Attachments
5) Review- Approver group — select — submit
6) Verifier Login — search notification — verify
7) Approver Login —search notification — Approve
8) Forward to treasury.....
Download

1) Treasury Bill for Retirement Benefits - 3 pages

2) Annexure for claiming SPF2000 - 1 page

3) E.C.S Data Report for Annexure - II for the month of - 1lpage

4) ENFACEMENT SLIP for Bil1l Number - 1 page



